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’ ' CIRCULAR

Suby .- Public works Department working of officers before and atter office hours, holidays
ele- — reg.

Ref ;- 1.Remarks by VAU

2. Representation received from the Sergent, Oftice of the Chiet Fingineer

(Design & Administration), Thiruvananthapuram.

It has been bought to the notice of the urndersigned by the Sergent that many

office cabins are Ikc-pt oponed'even after ‘()['{Tice' hours as the officers are working due to

workload. When such otficials leave the office cabins they are not informing the watchmen 1o

close the cabins .;md as such they act irresponsibly. C ertain instances of theft including loss of

.wmputms files ete have been noticed recently due o the Idpaes made by the officials as

keeptng the sections open md leaving 1t carelessly. llunw it is htgjh Ume o cease such il
practices in future.

The officers working before and after the working hours and holidays shali

obtain written PCITSSHON of ihe head of office or by his immediate subordinate Gazetted

officer 1o attend ofiice at-times bevond the oftice hours.

s hereby inlurrnw(_l that all officiats who are willing to work beyond the office
hours shall teke the responsibility of closing their rooms / cabins before teaving and they
should take special care in switching ott the electrica! (lwic'm or shall inform the concerned
watchman to close the office rooms [/ cabins betore Imvmgj the premises. [t shall be born in
mind that any thefi Or Missing of files. computers / furniture if noticed, strict disciplinary

action wilt be initiated against those who are responsible tor the missing,

Chief Ekngineer-



