
 
ARCHITECTURAL WING-  Organizational  Setup 
 

The Architectural wing is headed by a Chief Architect. The Chief Architect 
is responsible for the preparation and finalization of all architectural drawings for 
buildings and similar works to be executed by the Public Works Department, in 
consultation with the Chief Engineer (Buildings) and concerned departments. 
Though primarily intended for the Buildings branch, the assistance of this wing 
shall be availed of for architectural designs in the other branches such as bridges 
highway structures landscaping and urban beautification etc. The Chief Architect 
shall be responsible for scheme of landscaping, layout, interior fittings, decorations 
etc. in the most economical manner. 

 
A Deputy Chief Architect and other sufficient technical and non-technical staff 
shall assist the Chief Architect. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                        

 



Organization set up of Architectural Wing, Public Works Department 
 
 

Chief Architect
(1 Post) 

 
    

Deputy Chief Architect
(1 Post) 

   
 

Senior Architect 
(4 post) 

 

 Deputy Architects (13 Post) 

 

Senior Clerk 2 post 

  Steno 1 

Typist 1 

Office Attendant 2 

 
 
                                 

Third Grade Draftsman 7 Post

                                        

Blue Printer 2 Post 

 
 
 

Architectural Assistant(13 Post) 

2nd Grade Draftsman(7 Post)

1st Grade Draftsman(17 Post)



Item No: 2: Job Chart Template  
 
(Part A) 
 
Chief Architect 
 
The Chief Architect shall be responsible for the efficient functioning of the 
Architectural wing of the PWD. His responsibility shall include: 
 
1. Advise Chief Engineer, Buildings, on selection of site and approval of master 
plans and layouts and approve Architectural concepts of projects above Rs.500 
lakhs. 
2. Issuing instructions and guidance to subordinates for the preparation of master 
plans, layouts, preparation of plans, sections, elevations and interior layout of 
building to suit the requirements, preparation of detailed drawings and 
specifications of various components of buildings. 
3. Advise and recommend for approval of the plans, sections elevations etc., of 
buildings after verification. 
4. Finalising type designs for various types of buildings commonly in use, for 
revising existing type designs from time to time. 
5. Suggesting detailed specifications for items generally involved in building 
construction which are not included in the detailed standard specifications of the 
department. 
6. Inspection of major building works during construction, if requested and giving 
instructions to field officers regarding various features of the work under 
intimation to the Chief Engineer, Buildings. 
7. Distributing the work in his branch to various subordinate officers, giving    
guidance to them in the manner in which work has to be done and controlling their 
work. 
8. Approving of service drawings for building utilities such as electrical, water 
supply, sewerage, fire, rainwater harvesting etc. 
9. To attend duties specifically assigned by Govt. from time to time. 
 
 



Deputy Chief Architect 
 
The Deputy Chief Architect shall assist the Chief Architect in all matters and shall 
have concurrent responsibilities as that of the Chief Architect and approve 
Architectural concepts of projects above Rs.200- 500 lakhs. 
 
Senior Architect 
 
He shall be responsible for the following, as instructed by the superior officers: 
 
1. Directing the preparation of master plans, layouts, preparation of plans, sections, 
elevations interior layout of building to suit the requirements, preparation of 
detailed drawings and specifications of various components of buildings and 
approve Architectural concepts of drawings upto Rs. 200 lakhs,  
Supervise and guide Architectural concepts of projects between 200 lakhs and 500 
lakhs. 
2. Scrutiny of plans, sections, elevations etc. of buildings3. Preparation of type 
designs for various buildings commonly in use, and revising existing type designs 
from time to time. 
4. Preparation of working drawings and detailed specifications for items generally 
involved in building construction, which are not included in the detailed standard 
specifications of the department 
5. Working out designs of components, which are vulnerable. 
6. Inspection of building works during construction if required with the consent of 
the Chief Architect in co-ordination with the field engineers of PWD 
7. Giving directions and guidance to subordinate officers in the manner in which 
work has to be done, and controlling their work. 
8. Assisting his superior officers in all matters entrusted to him. 
9. Review of service drawings for building utilities such as electrical, water supply, 
sewerage, fire, rainwater harvesting etc. 
 
 
 
 



Deputy Architect / Technical Assistant (Architect) / Land Scape Architect 
 
He shall be responsible for the following, as instructed by the superior officers: 
 
1. He shall be responsible for assisting the senior architect in the preparation of 
master plans, detailed working drawings, specifications etc. with regard to any 
project assigned to him. 
2. Assisting the senior architect in the preparation of Architectural Designs of 
building projects and preparation of detailed working drawings. 
3. The scrutiny of architectural drawings keeping in view of the structural stability 
of various component parts. 
4. Working out designs of various components, which are vulnerable due to 
restricted size on account of architectural or other considerations. 
5. Guiding and controlling the work of subordinate staff. 
6. Assisting his superior officers in all matters entrusted to him.. 
7. Checking of service drawings for building utilities such as electrical, water 
supply, sewerage, fire, rainwater harvesting etc. 
 
Architectural Assistant 
 
He shall be responsible for the following, as instructed by the superior officers: 
 
1. The preparation of detailed working drawings and scrutiny of the drawings 
prepared by the Draughtsman. 
2. Preparation of specifications of special items based on instruction from Senior 
Architect or Deputy Architect. 
3. Assisting his superior officers in all matters entrusted to him. 
4. Scrutinizing of the service drawings for building utilities such as electrical, 
water supply, sewage, fire safety, rain water harvesting etc. 
5. Assisting his superior officers in all matters entrusted to him. 
 
 
 
 



Architectural Draughtsman (Grade I & II) 
 
He shall be responsible for the following, as instructed by the superior officers: 
 
1. Preparation of drawings based on instructions given to him by higher Officers. 
2. Preparation of tracings of drawings. 
3. Plotting survey work, reducing and plotting level sections etc. based on field 
data furnished to him marking contours in survey drawings. 
4. Checking plotted sections and surveys received from field offices with field 
book. 
5. Preparing of service drawings for building utilities such as electrical, water 
supply, sewerage, fire safety, rainwater harvesting etc. 
6. Assisting his superior officers in all matters entrusted to him. 
 
 Modeler 
 
He shall carry out any work that may be specifically assigned to him by his 
Superior Officers. 
 
Tracer. 
 
1. Assisting his superior officers in all matters entrusted to him. 
2. Preparation of drawings based on instructions given to him by higher Officers. 
3. Preparation of tracings of drawings. 
4. Plotting survey work, reducing and plotting level sections etc. based on field 
data furnished to him marking contours in survey drawings 
 
Blue printer. 
 
1. Shall carry out any work that may be specifically assigned to him by his 
Superior Officers. 
2. Taking ammonia prints/blue prints of the drawings and fold it in prescribed 
manner 
 



 
 
Senior Architects,  Deputy Architects (equivalent to Assistant Executive Engineer cadre) and their responsibilities assigned to them with 

effect from 23.09.2016 
 

Each Deputy Architect is entrusted with the projects of each District.  Their duty is to prepare the Architectural Design of buildings, visit 
the sites, discuss with user department, attend the meetings, supervision of sites and all other related matters.  They are also responsible for 
maintaining close liaison with concerned Divisional Office of PWD (Buildings), MLAs and other representatives.  
 

SL
No 

DISTRICT CHIEF 
ARCHITECT/DY.
CHIEF 
ARCHITECT 

SENIOR ARCHITECT  DY. ARCHITECT ARCH. ASSISTANT DRAUGHTSMAN 

1. THIRUVANANTHAPURAM CHIEF 
ARCHITECT 
 

 ABDUL ALIF.M.S RITHU.C.S 
 
SHERLY.M.DENNIS 

 
DARSANA.C.V 

2. KOLLAM  S.S.AJAYAKUMAR 
Mob:9446390280 
 

RAJEEVAN.D 
 

PADMAMBIKA.S 
 

GEETHA.B 
P.KAMALASANAN NAIR 

3. ALAPPUZHA  ANILKUMAR.P 
Mob:9846040873 
 

SUJEER.K.S 
 

SHERLY.M.DENNIS 
 

HARLY.V.O 
PRAVEENRAJ.N.R 

4. PATHANAMTHITTA  S.S.AJAYAKUMAR 
Mob:9446390280 
 

SARITHA SHAJI 
: 

BINDU.C.ELIAS 
 

K.P.THILAKOM 

5. KOTTAYAM  BALAMURUGAN.C.P 
Mob:8089022118 

SOORYA NAIR  
  

ADELINE ANTONY  
 

GOPAKUMAR.S 
BIJI.K. 

6. IDUKKI  BALAMURUGAN.C.P 
Mob: 8089022118 
 

BINU.G 
 

ADELINE ANTONY 
 

A.JAYARAJ 

7. ERNAKULAM  ANILKUMAR.P 
Mob: 9846040873 
 

CHANDINI UNNIKRIHSHNAN SUNI.C 
 

RAJANT.T. 
ANIL.K.KUMAR 

8. THRISSUR DY.CHIEF 
ARCHITECT 
 

 SHINE RAJ.C.D 
 

BINDU.C.ELIAS 
 

RAHUL.B 
A.S.SAJIVUDEEN 

9. MALAPPURAM  ANILKUMAR.P 
Mob: 9846040873 
 

JOSE.D 
 

SUMOLE.R 
 

KALA.S 
MAYARANI.R. 

10. PALAKKAD  AJAYAKUMAR.S.S 
Mob: 9446390280 
 
 

HARI PURUSHOTHAMAN.B 
 

K.V.BALAKRISHNAN 
 

SAJIKUMAR.C.D 
GEETHA.R 

11. KOZHIKODE CHIEF 
ARCHITECT 

 
ROY LELSIE 

 
SREEKUMAR.P. 
 

FAZLL MOHAMMED 
 

SHINOY.S 
AMRUDANANDAN.K 

12. WAYANAD  ROY LELSIE  
RAJEEVAN.D 
 

FAZIL MUHAMMED 
 

AJITHKUMAR.G.S 

13. KANNUR  ROY LELSIE  
NITHYA.M.K 

SUNI.C SHAJAN.P.K. 
RASITHA.S. 

14. KASARAGOD  BALAMURUGAN.C.P 
Mob: 8089022118 
 

R.SURESHKUMAR 
 

ZACHARIA KURIAN 
 

SINDHU.K. 
SANTHOSHKUMAR.R 

 
 
 
 



 

Following Officers shall be responsible for inspection and preparation of reports after completing the projects for issuing Completion Certificate. 
 

1. HARIKUMAR.S.V – ARCHITECURAL ASSISTANT   
2.     JASEENA BEEV.S.-   1st GRADE DRAFTSMAN 
 

Thiruvananthapuram,               Chief Architect. 
23.09.2016.                 
 

 
Note: 

 Ongoing projects shall be completed by the concerned Senior Architect/Deputy Architect. 

 
 The Design Review Committee including all Senior Architects, Deputy Chief Architect and Chief Architect shall review and finalize the 

Designs prepared in the Architectural Wing. 
 

 

Thiruvananthapuram,             Chief Architect 
 23.09.2016.                 
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