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SERVICE DETAilS OF TYPISTS FOR CONVERSION TO CONFIDENTIAl ASSISTANT GRADE II 
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Place: 

Date : 

Name in Full (Block letters) & PEN 

Present Office Address 

Date of Birth 

Educational Qualifications 

' 

Designation 

Date of joining in Government Service 

No. & Date of PSC Advice 

G.O. in the case of Compassionate scheme 

Order No. & Date of Appointment Order 

Order No. & Date of Declaration of 
probation with copy of order authorized by 
head of the office 
If promoted, Order No. and date of 
promotion 
Date of joining in PWD 

Whether Special Recruitment 

Period of LWA 

Date from which working in the present 
Office 

'" 

Signature of the Employee 

Certified that the above details are verified with Service Book and found correct. 

Signature of the Head of the Office 

with name and designation 

I 


